
 ENTITY DOCUMENT REVIEW CHECKLIST 
BUSINESS PURPOSE 

ClearEdge Lending                                  En�ty Review Checklist – Business Purpose – External v1.28.2025 

 
Please allow 24-48 hours for En�ty Review a�er all documents have been submited. 
 
ARTICLES OF ORGANIZATION / ARTICLES OF INCORPORATION/CERTIFICATE OF FORMATION 
 Filed Copy Stamped and Dated 
 

CERTIFICATE OF GOOD STANDING OR SOS SEARCH RESULTS  - htps://www.e-secretaryofstate.com/  
 Ac�ve or in Good Standing If not, must be resolved prior to en�ty approval 
 Dated – 90 days of closing SOS printout must show date printed 
 

FOREIGN QUALIFICATION – Required for En��es filed outside of state of subject property  
 Foreign Registra�on Cer�ficate Required from the State where subject property is located 
 Filed Copy Stamped and Dated. Must be filed prior to closing 
 

COMPANY DOCUMENTS 
LLCS – Opera�ng Agreement (Required for CA, DE, ME, MO, & NY) – If no opera�ng agreement, signed LOE 
 If “First or Any Amendment” Need Original Opera�ng agreement for review  
 If “Amended and Restated” Original Opera�ng agreement not needed 
 Executed – Signed by all members Wet signatures and e-signatures allowed with eCer�ficate 
 Purpose of En�ty 

 
Investor Connect: Defined purpose to engage in RE investment 
ac�vi�es  
Jade: Limited to only RE ownership and management ac�vi�es 

 Members/Managers Title to be used for signature block (Max “owners”: 4) 
 Ownership percentage Borrower/Guarantor to be at least IC -25%, Jade -50% owner 
 Management Authori�es and Du�es 
 Who is required to sign All members or any 1 member 
 

Corpora�ons  
 Corporate Bylaws Any and all addendums and amendments required  
 Executed – Signed by all members Wet signatures and e-signatures allowed with eCer�ficate 
 Purpose of En�ty 

 
Investor Connect: Defined purpose to engage in RE investment 
ac�vi�es  
Jade: Limited to only RE ownership and management ac�vi�es 

 Members/Officers Title to be used for signature block (Max “owners”: 4) 
 Ownership percentage Borrower/Guarantor to be at least IC-25%, Jade-50% owner or shareholder 

 Management Authori�es and Du�es 
 Who is required to sign All members or any 1 member 
 Current year franchise tax payment (Jade only) Receipt of payment, clear search or evidence the state does not 

require a franchise tax payment  
 

CORPORATE RESOLUTION – To give signing authority to 1 member/manager/officer to sign on behalf of En�ty 
 Executed By all members of the En�ty 
 Authorized Signor Must be a member/owner/officer 
 

LAYERED ENTITIES  - Only 1 layer allowed and will require 2nd level review by CEL COO   
 All documents Same documents required as Ves�ng En�ty except for EIN/W9 
 If layered en�ty member is Trust Copy of Revocable Trust Agreement 
 

EIN/W9  
 Employee Iden�fica�on Number IRS confirma�on, SOS printout or Executed W9 

Single member LLC can use EIN or SSN; Mul� Member LLCs require 
an EIN 

 En�ty Name Matches Art of Org or Art of Inc 
 

   

 

 

 

 

 

  

https://www.e-secretaryofstate.com/

