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LENDING QUiCk Guide

0 Pre Qual

«  AE will review your 1003 and Credit within 24 hours - submit via AE’s unique SecureDock link
- Bank Statement Analysis — submit Business Narrative and required bank statements for income analysis via AE’s unique SecureDock link,
24-48 hour turn time

e Register Loan, Request Disclosures & Lock Loan
«  Login to the LON Portal
. Click My Pipeline, Start a New Loan, upload MISMO 3.4/XML 1003 file

«  Review and get Q for each tab for all borrowers, click Continue, review and click Create Loan, click OK to Register the loan and obtain a
Loan Number

. Select Program - confirm all the required data is complete in Loan Scenario page, click Get Pricing, click on the E4l next to desired rate to
select it for disclosing purposes, note - if exception is needed click Exception button and follow the instructions, click Continue to
proceed with selected Program and Rate,

o Submission Documents - select Skinny Package = minimum requirements to issue Lender Initial Disclosures (Credit, Settlement
Statement, LO signed 1003, Purchase Contract if applicable) or Full Package = skinny requirements + docs required for Underwriting
(Income, Assets, etc.), to submit either option click the Checkbox, Browse or Drag & Drop Files, click Upload, follow these steps for each
item until all the Required documents have been uploaded, click Continue

«  Loan Submission — complete all required fields including desired Compensation % or Flat Fee on Borrower Paid transactions, click
Submit, click OK

. File eligible for Lock after the above steps are complete, complete all required fields in the Lock tab, if any changes are needed utilize
Requests tab, then Request Change of Circumstance

- For full details including screenshots utilize the Broker Portal Guide, additional resources can be found via https://clearedgelending.com/

e Order Appraisal
. The appraisal can be ordered once the ClearEdge Lending (CEL) Intent to Proceed (ITP) sent with initial disclosures has been
acknowledged/executed (ITP not required prior to appraisal order for Business Purpose Loans — DSCR & Closed End Second (CES)
Investment Properties)
«  Order appraisal within the loan file by clicking on Appraisal tab, utilize Appraisal Shield Quick Guide for details
. Completed appraisal will be uploaded to the portal and sent to all appropriate parties as required to be compliant

o Submit Loan

«  Ensure all Lender Disclosures are fully executed by borrower(s) — Borrower Signing Instructions

. If Skinny Package option was used initially, navigate to Document Upload tab to upload all remaining required items needed to submit
loan for Underwriting (Minimum Submission Checklist), click Checkbox, Browse or Drag & Drop all outstanding documents, click Upload,
click Submit Full Package

«  File will be reviewed by CEL Loan Set-Up Team, if required items are missing the team will send email requesting what is needed, once all
required items are received file will be Submitted to Underwriting

e Submit Conditions
« A Conditional Underwriting Approval will be emailed to all parties listed on the loan, contact your CEL Loan Account Manager (LAM) to
discuss any condition questions
. To submit conditions, click Open Conditions tab, click the Checkbox associated with the corresponding condition, Browse or Drag &
Drop documents, click Start Upload, once all conditions are uploaded it is very important to click Submit Docs for Condition Review,
which will notify the CEL LAM that the conditions have been uploaded for review

G Closing/Funding/Misc.

« An Early Closing Disclosure (ECD) can be requested via the Requests tab, by expanding Request Closing Disclosure , file must be Locked
and Approved before eligible for ECD request — ECD not required for DSCR or CES Investment Properties (Closing Disclosure Quick Tips)

- File will be eligible for Closing Docs request once the file reaches Clear to Close status, make request via the Requests tab, by expanding
Request Closing Docs (Doc Order Quick Tips)

o CEL Funder will communicate via email all items needed for funding; upload required items to the file within the LON Portal

.  Documents tab will contain all items uploaded to the file including Lock Confirmation, Underwriting Approval, etc.

. Utilize the Status Tracker to determine where the loan is in the process flow
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