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Introduction 

To provide Non-Delegated Sellers the Final 1003 to review final terms in which the loan was Cleared to 
Close and the Entity Approval Form (if vesting in an Entity), which will provide the signature blocks and 
list of all the members required to sign. This Quick Guide provides details on how Non-Delegated 
Sellers can access these documents in LON Portal.  
 

Accessing the Final 1003 
Accessing the Final 1003 in LON:  

• Click on the Documents tab 
• In the Search bar type in Final 
• Click the Download   icon 

in the line with the Document 
and File Name of 1003 – Final  

• Click the Document Delivered 
 icon 

• The Final 1003 will then be 
available to open, download 
and save, under download
icon 

 

 

 
 

Accessing the Entity Approval Form  
Accessing the Entity Approval Form in 
LON:  

• Click on the Documents tab 
• In the Search bar type in Entity 

Form 
• Click the Download   icon 

in the line with the Document 
name of Exception Approval 
and File Name of Entity 
Approval Form  

• Click the Document Delivered 
 icon 

• The Final 1003 will then be 
available to open, download 
and save, under download
icon 
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Entity Approval sample: 
• Borrower specific information 

will be reflected from all the 
provided documentation. 

• Vesting Signature Block will 
reflect the required signing 
information. These will be your 
Signature blocks required on 
your Note and Deed. Please 
see second page for Signature 
Requirements.  

• Members Required to sign 
section will be complete as 
follows:  
o Members Name (s) 
o Title 
o Ownership % 
o Borrower/Guarantor 
 Y 
 N  

• Layered Entity Info will be 
reflected if applicable  

• Page 2 reflects the Signature 
Requirements and Entity 
Signature Line Samples based 
on Programs.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 


