
 ENTITY DOCUMENT REVIEW CHECKLIST 
PRIMARY / SECOND HOME 

ClearEdge Lending                          EnƟty Review Checklist – Primary/Second Home - External v6.12.2025 

 
Please allow 24-48 hours for EnƟty Review aŌer all documents have been submiƩed.  
 
ARTICLES OF ORGANIZATION / ARTICLES OF INCORPORATION/CERTIFICATE OF FORMATION 
 Filed Copy Stamped and Dated 
 

CERTIFICATE OF GOOD STANDING OR SOS SEARCH RESULTS  - hƩps://www.e-secretaryofstate.com/  
 AcƟve or in Good Standing If not, must be resolved prior to enƟty approval 
 Dated – 90 days of closing SOS printout must show date printed 
 

COMPANY DOCUMENTS 
LLCS – OperaƟng Agreement (Required for CA, DE, ME, MO, & NY) – If no operaƟng agreement, signed LOE 
 If “First or Any Amendment” Need Original OperaƟng agreement for review  
 If “Amended and Restated” Original OperaƟng agreement not needed 
 Executed – Signed by all members Wet signatures and e-signatures allowed with eCerƟficate 
 Members/Managers Title to be used for signature block (Max “owners”: 4) 
 Ownership percentage Borrower/Guarantor to be at least 25% owner 
 Management AuthoriƟes and DuƟes 
 Who is required to sign All members or any 1 member 
 

CorporaƟons  
 Corporate Bylaws Any and all addendums and amendments required  
 Executed – Signed by all members Wet signatures and e-signatures allowed with eCerƟficate 
 Members/Officers Title to be used for signature block (Max “owners”: 4) 
 Ownership percentage Borrower/Guarantor to be at least 25% owner or shareholder 
 Management AuthoriƟes and DuƟes 
 Who is required to sign All members or any 1 member 
 

CORPORATE RESOLUTION – To give signing authority to 1 member/manager/officer to sign on behalf of EnƟty 
 Executed By all members of the EnƟty 
 Authorized Signor Must be a member/owner/officer 
 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  


