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ENTITY VESTING SETUP 
Non-Delegated Closing Docs - Job Aid 
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1. Introduc�on 

The following Guide reviews the process for setting up proper Entity Vesting within LOS Systems. There is a $250 Entity Document Review fee. Notify ClearEdge as soon as possible when 
borrower indicates they will be vesting in an entity, must be reviewed and approved by CEL Underwriter prior to CTC, docs or funding. 

2. Business Purpose loans vs Non-Business Purpose loans 
• Business Purpose Loans: 

- We lend to Entity, and the borrower is the “Guarantor” – the individual who agrees to be responsible for the debt on behalf of the entity. The Entity is the owner. 

- Guarantor signs all closing docs EXCEPT Deed/Riders (Co-signer, not on title).  

- Entity will sign all closing docs as a member/officer (Note, Addendum, Deed, Riders, etc.) 
 

• Non-Business Purpose Loans (TRID): 
- We lend to the borrower as an individual but vest in the Entity. The individual is the owner. 

- Borrower signs all closing docs as Individual (Note, Addendums, Deed, Riders, etc.) 

- Entity will sign certain closing docs as member/officer (Deed, Riders) – Title only. 

3. ENCOMPASS 
A. Business Purpose Loans 

1. Select “Borrower Information – Vesting” in the Forms menu  

2. Complete the Corporation/Trust 1 data fields as follows: 

• Corp/Trust Name 

• Org State – select from drop down list (use supporting 
documentation to confirm data) 

• Org Type – select from drop down list (use supporting 
documentation to confirm data) 
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3. Double click in the Vesting Information section for each borrower 
(guarantor) to open up the Borrower Vesting pop-up screen 

4. Update or confirm Vesting Type is Co-signer 

5. Click OK 

6. Repeat steps for all borrower(s)/guarantor(s) 

 

Adding the Entity Signers: 

7. Review Entity Approval Form that was provided to you. Look for 
Vesting Signature Block for the required signers for the entity. 

8. Each signer will be added to Vesting Information section in next 
steps 
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9. Click  Add Vesting Information icon to open up the Borrower 
Vesting pop-up screen 

10. Copy and paste the full Vesting Signature line from the Entity 
Approval Form for the Entity signer in the Vesting Signature Block 
into the Name field. 

11. Vesting Type, select Officer from drop-down menu 

12. Click OK to close the screen 

13. Repeat steps 9-12 for all other Entity signers 

14. Review all the signer’s Vesting Type, it should only be Co-Signer and 
Officers. If it’s showing anything else, please review and update.  

15. Click Build Final Vesting  

16. Final Vesting to Read should populate 

Note: Vesting must include the state and the type of entity after the 
entity’s name. Example: “Entity name, A California Limited Liability 
Company” 
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17. NOTE: If all steps are followed, signature lines will have both 
borrowers (guarantors) as well as the Officers/Members of the Entity 

18. DEED OF TRUST/MORTGAGE: Signature lines will just have the 
Officers/Members of the Entity. The borrowers (guarantors) will not 
show.  
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B. Non-Business Purpose Loans (TRID) 

1. Select “Borrower Information – Vesting” in the Forms menu  

2. Complete the Corporation/Trust 1 data fields as follows: 

• Corp/Trust Name 

• Org State – select from drop down list (use supporting 
documentation to confirm data) 

• Org Type – select from drop down list (use supporting 
documentation to confirm data) 

3. Vesting Information section, the borrower’s Vesting Type should be 
“Individual”.   

Adding the Entity Signers: 

4. Review Entity Approval Form that was provided to you. Look for 
Vesting Signature Block for the required signers for the entity. 

5. Each signer will be added to Vesting Information section in next 
steps 
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6. Click  Add Vesting Information icon to open up the Borrower 
Vesting pop-up screen 

7. Copy and paste the full Vesting Signature line from the Entity 
Approval Form for the Entity signer in the Vesting Signature Block 
into the Name field. 

8. Vesting Type, select Title only from drop-down menu 

9. Click OK to close the screen 

10. Repeat steps 6-10 for all other Entity signers 

11. Review all the signer’s Vesting Type, it should only be Individual and 
Title Only. If it’s showing anything else, please review and update.  

12. Final Vesting to Read – Need to enter the Entity vesting manually.  

Note: Vesting must include the state and the type of entity after the 
entity’s name. Example: “Entity name, A California Limited Liability 
Company”    
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13. NOTE: If all steps are followed, signature lines will only be for the 
borrowers as individuals. No Entity members will show.  

14. DEED OF TRUST/MORTAGE: Signature will show for borrowers as 
individual (Non title borrower) as well as the Officers/Members of 
the Entity.  

Note: For Non-Business Purpose Only, some title companies in 
select counties may question why the borrower needs to sign the 
Deed of Trust/Mortgage when they are not on the vesting. Let them 
know that this is not a Business Purpose loan and that borrowers are 
signing in the capacity of a “Non-Title Borrower only” and they are 
okay to add that verbiage to the signature line if needed.  
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4. DOCMAGIC 

A. Business Purpose Loans 

1. Review Entity Approval Form that was provided to you. Look for 
Vesting Signature Block for the required signers for the entity. 

2. Each signer will be added to Vesting Information section in next 
steps 

 

3. Go to Borrowers/Sellers screen 

4. Complete Corp/Trust Name, enter the Entity name, the state and 
org type 

5. Change the borrower (guarantor) Type to Co-signer and repeat for 
next borrower (guarantor) 

6. In a new line, Copy and paste the Name and Title only Vesting 
Signature line from the Entity Approval Form for the Entity signer in 
the Vesting Signature Block into the Name field and choose the 
Type as Officer 

7. In the Vesting to Read field, enter the Entity name, the state and org 
type 

Note: Vesting must include the state and the type of entity after the 
entity’s name. Example: “Entity name, A California Limited Liability 
Company” 
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8. NOTE: If all steps are followed, signature lines will have both 
borrowers (guarantors) as well as the Officers/Members of the Entity 

9. DEED OF TRUST/MORTGAGE: Signature lines will just have the 
Officers/Members of the Entity. The borrowers (guarantors) will not 
show. 
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B. Non-Business Purpose Loans (TRID) 

1. Review Entity Approval Form that was provided to you. Look for 
Vesting Signature Block for the required signers for the entity. 

2. Each signer will be added to Vesting Information section in next 
steps 

 

3. Go to Borrowers/Sellers screen 

4. Change the borrower Type to Individual and repeat for each name 

5. In a new line, Copy and paste full Vesting Signature line from the 
Signature line from the Entity Approval Form for the Entity signer in 
the Vesting Signature Block into the Name field and choose the 
Type as Title Only 

6. In the Vesting to Read field, enter the Entity name, the state and org 
type 

Note: Vesting must include the state and the type of entity after the 
entity’s name. Example: “Entity name, A California Limited Liability 
Company” 
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7. NOTE: If all steps are followed, signature lines will only be for the 
borrowers as individuals. No Entity members will show.  

8. DEED OF TRUST/MORTGAGE: Signature lines will show for 
borrowers as individual (Non title borrower) as well as the 
Officers/Members of the Entity.  

Note: For Non-Business Purpose Only, some title companies in 
select counties may question why the borrower needs to sign the 
Deed of Trust/Mortgage when they are not on the vesting. Let them 
know that this is not a Business Purpose loan and that borrowers are 
signing in the capacity of a “Non-Title Borrower only” and they are 
okay to add that verbiage to the signature line if needed. 
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